EXAM STRATEGIES

Nez se rozhodnete pro spravnou odpovéd, pfectéte si také
text pfed a za mezerami. Napovi vam, ktery vyraz je vhodny.
Nezapomeiite, 7e vami zvoleny vjraz se musi do véty hodit
po strance mluvnické i vyznamové.

Az dlohu dokonéite, vidy si text znovu plectéte a pfesvédCte
se, Ze dava smysl.

3 Odvozovani slov

Pfedtéte si nejprve cely text, abyste ziskali pfedstavu, o éem
pojednava. Mezerami se v této chvili nezabyvejte.

Dobfe si rozmyslete, jak z daného slova vytvofit nové tak,
aby se do véty hodilo z mluvnického hlediska - zda se jedna
o pfidavné jméno, pfislovce apod. Zvazte také jeho vyznam,
napf. jde-li o slovo s pozitivnim nebo negativnim vyznamem.
Mé&jte na paméti, ze kromé doplnéni pfedpon nebo pfipon
muZe byt nutné provést ve slové i jiné zmény.

Az Ulohu dokonéite, vidy si text znovu prectéte a pfesvédite
se, ze dava smysl.

4 Transformace vét

Vzdy si pozorné piectéte prvni vétu a pfesvédcte se, 7e dobfe
rozumite jejimu vyznamu. Druh& véta, vami doplnéna, musi
co nejptesngji zachovavat vyznam té plvodn.

V&tu, kterou méate doplnit, si také pfectéte velmi pozorng,
protoZe jeji &&sti maji zésadni vliv na to, jakym zplsobem
budete postupovat. Viimejte si viech zmén slovesnych ¢asi,
zda je sloveso v jednotném nebo mnoiném &isle, zda jde
o zapor, otazku apod.

Nezapomerite, 7e pocet doplfiovanych slov je omezeny. Vidy
si doplnéné slova spotitejte — mate-li jich pfilis, udélali jste
nékde chybu. Sta¥ené tvary sloves (napf. don) se poditajf
jako dvé slova, vyjimkou je tvar can't.

Pisemny projev (Writing)

U typické zkougkové tlohy na trovni B1/B2 maéte za ukol napsat
jeden nebo dva kratké slohové Gtvary. MUze se jednat napiiklad
o ¢lanek, pfibéh, recenzi, zpravu, esej, neformalni dopis nebo
e-mail. Délka textu zavisf na typu zkousky.

Pfi plnéni tohoto Ukolu myslete na to, komu je text urcen,
a pouzfvejte odpovidajici jazykové prostfedky. Dal$i doporuceni
a pfiklady najdete v tomto pracovnim sesité v Casti nazvané
FUNCTION PHRASE BANK — WRITING na str. 107-111.

Jak postupovat

Ujistéte se, jaky slohovy Gtvar mate napsat. NeZ zaénete psat,
stru¢né si v bodech poznamenejte charakteristické znaky
daného Utvaru.

Preltéte si pozorné véechny informace, které mate do textu
zahrnout. Zapidte si také uZiteéné vyrazy, fraze a gramatické
struktury, které se vam mohou hodit.

Pfipravte si osnovu — jaké informace zahrnete do jednotlivych
odstavcl. Pokud méate ¢as, poznamenejte si i nékolik
klicovych vét.

Zkontrolujte si, Ze jste do textu zahrnuli vSechny pozadované
informace.

PouZivejte vhodné spojovaci vyrazy, aby byl vas projev
srozumitelny a aby v ném myslenky na sebe logicky
navazovaly.

Dodrzujte styl pisemného projevu tak, aby odpovidal
pozadovanému slohovému Utvaru (napf. sprévné pouiziti
formélnich nebo neformalnich vyrazovych prostfedkd).
Zkontrolujte si, Ze vade prace obsahuje Gvod, stat a zavér, ze
jste text usporadali do odstavcl a Ze jste dodrieli pfedepsany
podet slov.

Nakonec nezapometite zkontrolovat gramatiku a pravopis.

Ceho se vyvarovat

Drzte se povoleného podtu slov. Je [épe kontrolovat podet
slov uz v pribéhu price a text pfitom zkracovat nebo
prodluzovat, nez seskrtdvat na polovinu text jiZ napsany.
Rozmyslete si pocet slov, kterd pouiijete v jednotlivych
odstavcich jiZ pfi psani kenceptu.

Snazte se vyhnout opakovani stejné informace, pfipravovali
byste se tak o ¢as. Opakovani ma vliv i na to, kolik slov vam
pak zbyde z celkového povoleného mnozstvi.

SnaZte se nepouzivat stejné fraze a vyrazy vicekrat. Uplatiujte
bohatou slovni zésobu

o a girokou skalu mluvnickych prostfedki.
¢ Nepouzivejte nelplné véty. Pro soudrinost textu jsou

dilezité Uplné a rozvité véty, vhodné spojovaci vyrazy
a rozvita souvéti.

Ustni projev (Speaking)

PFiprava na Gstni ¢ast zkousky vyzaduje dobfe porozumét smyslu

a

Ucelu rozhovoru, kterého se mate UGcastnit. Pro Uspésné

zvladnuti Gstnich interaktivnich Gloh vyuZijte fraze a slovnizasobu
obsazené v &stech FUNCTION PHRASE BANK — SPEAKING
(str. 112-113), VOCABULARY BANK (str. 114-126). Pomohou
vém také cvieni oznadena jako FOCUS ON MATURITA uvnitf
jednotlivych lekei.

Jak postupovat

Pozorné poslouchejte otazky zkoudejiciho. Nékdy jsou tyto
otazky uvedeny ve vagem zkouskovém sesité.

s Drzte se dané otézky a pfi své odpovédi vidy mluvte k véci.
® Pokud si nejste jisti, Ze jste otdzce dobfe porozuméli,

pozadejte zkoudejiciho o jeji zopakovani.

Jestlife potfebujete vice &asu na rozmyslenou, pozadejte
zkoudejiciho o zopakovani otazky. Pak ji po ném zopakujte
nebo parafrazujte. Pied zodpovézenim otdzky miZete
také pouZit vyrazy, které vam poskytnou vice casu na
rozmyslenou — napf. Let me think..., It’s difficult to say...

V ulohach, kde méate dkol vyfedit ve dvojici, myslete na to,
Ye prostor pro vyjadfeni musite mit oba. Snazte se, aby vas
Ustni projev v rozhovoru nepfevladal, ale zéroved aby byl
dostateény pro posouzeni vasi jazykové trovné.

Jste-li vyzvani, abyste spoledné s vadim partnerem u zkousky
prodiskutovali n&jakou otazku, spolupracujte s nim a ptejte se
na jeho nazor. SnaZte se, aby va3 rozhovor plsobil pfirozené
jako skute&na konverzace.

Zkousejici musi dodrzovat ¢asovy limit pro jednotlivé ¢asti
zkousky. Pokud vés pferui, je to proto, ze mluvite déle, nez
je tfeba.

Snazte se svij Ustni projev co nejvice rozvinout, abyste
neskonéili pfed uplynutim &asového limitu. Je lépe, kdyz
vas zkousejici prerusi, protoze mluvite dlouho, ne? kdyz uz
nemate co Fici. :

Pokud sinemlzete vzpomenoutnanéjaky vyraz, nepodléhejte
panice. PouZijte strategie, které vam pomohou sdélit, co
méte na mysli (napf. pouZijte slove s podobnym vyznamem
nebo véc popiste).

Ceho se vyvarovat

Vyhnéte se opakovéni stejnych frézi stéle dokola. Ukaite, ze
maéte bohatou slovni zdsobu a umite pouzivat Sirckou $kélu
mluvnickych prostfedkd.

NesnaZte se naudit nazpamét véty nebo odpovédi na otézky,
o kterych si myslite, ze by vam je zkousejici mohl polozit.
Mluvte a odpovidejte co nejpfirozenéji.

e U zkousky nezédejte zkousejiciho, aby vam néco vysvétloval.

Smi vam pouze otazku zopakovat.

FUNCTION PHRASE BANK — WRITING

Osloveni: e-maily a dopisy

Zavérecné fraze: e-maily a dopisy

Neformalni fraze

Dear Margaret,

Hi Anne,

Neutralni fraze

Dear Mr and Mrs Edwards,
Dear Ms Brennon,
Formalni fraze

Dear Sir or Madam,
Dear Editor,

Uvodni fraze: e-maily a dopisy

Neformalni fraze

It was good to hear from you.

| hope you're doing well / you're fine / you're OK.
How are you (doing)?

I'm writing to tell you ...

Thanks for your email/letter.

| wonder if you remember/have heard ...

| wanted to tell you about ...

| just wanted to ask/remind/thank you ...

Just a quick email to tell you ...

Formalni fraze

I am writing to thank you for ...

I would like to express my ...

I am writing in connection with (the article/report/editorial) ...

| have just read (the article) entitled ... in Saturday’s paper /
this month’s edition of ...

| am writing to ask/enquire about ...

I read/found your advertisement in ... and would like to ...

Zadost o informaci

Could you tell me when the course starts?

Can you tell me how much it costs?

Could you tell me if there are any discounts?

I would like to know/ask if ...

I would like to know more details about ...

I would like to ask for further information about/
concerning ...

I would be (very) grateful if you could ...

| wonder if you could ...

I would like to ask if/when/where/why ...

Neformalni fraze

It was good to hear from you.

Email me soon.

I'd better get going. / | must go now. / Got to go now. /
I must be going now...

Bye for now.

Looking forward to your news/to hearing from you again.

Say hello to ....

Give my love / my regards to (everyone at home).
Have a nice (trip).

See you (soon/in the summer).

Write soon.

Keep in touch!

Neutralni fraze

| look forward to hearing from you/your reply.
| hope to hear from you soon.

Formalni fraze

| wonder what other readers think about ...
| hope you will publish more articles about this problem.
| would be grateful if you could publish my email/letter.

Rozlouceni: e-maily a dopisy

Neformalni fraze
Best wishes,

Bye for now,
See you!

Love,

Take care!

All the best,

Neutralni fraze

Yours sincerely,

Regards,

Formalni fraze

(Dear Sir or Madam/Editor) Yours faithfully,

Vypravéni pribéhu

It all happened some time ago.

It was three years ago.

While | (was playing), ...

First, ...

Then, ...

Suddenly, ...

Unfortunately, ...

Fortunately, ...

It was the best/worst time ever.

We had a great/awful time when we were ...




FUNCTION PHRASE BANK — WRITING

Posuzovani vyhod a nevyhod

Popis ztracené véci

What are the arguments for and against this idea?
What are the benefits and drawbacks of such a step?
This approach has both advantages and disadvantages.

Udavani argumentu

Prvni argument

First of all, ...

First/Firstly, ...

To begin with, ...

One (dis)advantage is that ...

The main/major argument in support of ... is that ...
On the one hand ... / On the other hand, ...

One argument in favour is that ...

Nasledujici argumenty

Secondly, ...

Thirdly, ...

Another (dis)advantage is that ...

It is also important/vital to consider ...
In addition ... / Additionally, ...

Apart from this/that, ...

Moreover .../ What is more, ...

Posledni argument

Finally, ...
Last but not least, ...

Uvadéni prikladl

for example/for instance
like/such as :
especially/in particular/particularly

Shrnuti

All in all / On balance / On the whole / To sum up /
In conclusion, ...
All things considered / Taking everything into account, ...

| lost (my bag/passport/coat/dog).

| keep (all my files there).

It was something | borrowed/got as a birthday present.
It is of great value. / It's a really precious thing.

It means a lot to me.

Vlastnosti pfedmétl

It is/was ...

Velikost: huge/tiny/35¢em x 25cm/big

Tvar: round/rectangular/square/narrow

Barva: white/red and brown/light/dark green

Material: made of leather/plastic/linen

Stafi: new/young/old/six years old/modern/ancient

It has/had (two handles / a leather strap / a blue cover /
two pockets / short sleeves / a black tail).

Popis osoby

The first thing you notice about (him/her) is ...

(He/She) is special for a number of reasons.

(He/She) is the kind of person who ...

The most unusual/interesting person |'ve ever met is ...
(He/She) dresses casually/smartly/well/in black/fashionably.
(He/She) always wears scruffy/stylish clothes.

Vzhled

Vyzka: of medium height/tall/fairly short/long-legged

Postava: muscular/well-built/overweight/skinny/slim/thin

Vék: in his teens/middle-aged/in her late forties/elderly

Oblicej: round/ovaIlfreckles/dimples/scar/mole/wrinkled/
almond-shaped eyes/pale/tanned/a crooked nose/
moustache/beard

Vlasy: balding/short/shouIder—length/long/wavy/curly/thick

Popis mista

The most fascinating/interesting/lively part of the city is ...
The most famous attraction is ...

The town is well-known for its ...

It is the kind of place that/where ...

The place | like best is ...

It is situated in a quiet residential area.

The place is surrounded by ...

It lies in the north/south/east/west of Spain.

It's the most thrilling/picturesque/fabulous place.

The sights are worth seeing.
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Posuzovani vyhod a nevyhod

Popis ztracené véci

—————— -

: o R T

What are the arguments for and against this idea?
What are the benefits and drawbacks of such a step?
This approach has both advantages and disadvantages.

Udavani argumentu

Prvni argument

First of all, ...

First/Firstly, ...

To begin with, ...

One (dis)advantage is that ...

The main/major argument in support of ... is that ...
On the one hand ... / On the other hand, ...

One argument in favour is that ... ‘

Nésledujici argumenty

Secondly, ...

Thirdly, ...

Another (dis)advantage is that ...

It is also important/vital to consider ...
In addition ... / Additionally, ...

Apart from this/that, ...

Moreover .../ What is more, ...

Posledni argument

Finally, ...
Last but not least, ...

Uvadéni pfikladt

for example/for instance
like/such as
especially/in particular/particularly

Shrnuti

All in all / On balance / On the whole / To sum up /
In conclusion, ...

All things considered / Taking everything into account, ...

I lost (my bag/passport/coat/dog).

| keep (all my files there).

It was something | borrowed/got as a birthday present.
It is of great value. / It's a really precious thing.

It means a lot to me.

Vlastnosti pfedméti

It is/was ...

Velikost: huge/tiny/35cm x 25cm/big

Tvar: round/rectangular/square/narrow

Barva: white/red and brown/light/dark green

Materidl: made of leather/plastic/linen

Stafi: new/young/old/six years old/modern/ancient

It has/had (two handles / a leather strap / a blue cover /
two pockets / short sleeves / a black tail).

Popis osoby

The first thing you notice about (him/her) is ...
(He/She) is special for a number of reasons.

(He/She) is the kind of person who ...

The most unusual/interesting person I've ever met is ...

(He/She) dresses casually/smartly/well/in black/fashionably.

(He/She) always wears scruffy/stylish clothes.

Vzhled

Vyika: of medium height/tall/fairly short/long-legged

Postava: muscular/well-built/overweight/skinny/slim/thin

Vék: in his teens/middle-aged/in her late forties/elderly

Obli¢ej: round/oval/freckles/dimples/scar/mole/wrinkled/
almond-shaped eyes/pale/tanned/a crooked nose/
moustache/beard

Vlasy: balding/short/shoulder-length/long/wavy/curly/thick

Popis mista

The most fascinating/interesting/lively part of the city is ...
The most famous attraction is ...

The town is well-known for its ...

It is the kind of place that/where ...

The place | like best is ...

It is situated in a quiet residential area.

The place is surrounded by ...

It lies in the north/south/east/west of Spain.

It's the most thrilling/picturesque/fabulous place.

The sights are worth seeing.

FUNCTION PHRASE BANK -

WRITING

Popis udalosti

Vyjadreni nazoru

Il never forget ...

It was an unforgettable (day/occasion/event).
The celebration takes/took place on/in ...
The event is celebrated annually.

The festival originated ...

Popis filmu/knihy

Uvod

The film/book tells the story of ...

The film/story is set in ...

The book/novel was written by ...

The film is directed by ...

It is a comedy/horror film/love story.

This well-written/informative/fascinating book ...
It is based on real events/a true story/a book.

It has been made into a film.

Popis déje

The story concerns/begins/is about ...
The plot is (rather) boring/thrilling.
The plot has an unexpected twist.

The plot focuses on ...
The film reaches a dramatic climax ...

Doporuéeni

Pozitivni nazor

You'll love it!

| recommend it to everyone.

If you like modern art, you should definitely see it.
It's a must. )

I think it's worth seeing because ...

| was impressed by ...

| couldn't put it down.

It's a classic./It's a masterpiece of its kind.

The plot is believable/entertaining/thought-provoking.
It will change the way you see ...

If | were you, | wouldn't hesitate to take partin ...
I highly recommend (joining) ...

Negativni nazor

One weakness (of the book/film/workshops) is that ...
It is rather long/boring/confusing/slow.

The cast is awful/unconvincing.

The seript is dull.

It is poorly/badly written.

Pfidavna jména -

Pozitivni: brilliant/spectacular/striking/impressive/
powerful/convincing

Negativni: violent/predictable/unconvincing/far-fetched/
dull/bland/disappointing

Neutralni: slow/sentimental/serious

I (really) believe/think/feel (that) ...
In my opinion/view, ...

The way | see it, ...

It seems/appears to me (that) ...
To my mind, ...

My opinion is that ...

As far as | am concerned,

It can be argued that ...

Vyjadreni souhlasu

| (completely) agree that/with ...

| couldn’t agree more that/with ...

That's fine with me.

I think so too.

It is true that ...

I am of the same/a similar opinion because ...

Vyjadfeni nesouhlasu

| disagree that/with .../l don’t agree that/with ...

I am totally against ...

I'm afraid | can't agree with ...

I'm not convinced about ...

| dont think it’s the best solution ...

I must say | do not agree / strongly disagree with ...
| am of a different/the opposite opinion because ...
Contrary to popular belief, ...

Oduvodnéni nazoru

I think so because ...
In fact, ... / Actually, ...
The reason why | believe so is ...

Vyjadreni protikladu

However, many people say that action should be taken
straight away.

Even though / Although many residents support the mayor
and his policy, he also has many enemies.

In spite of / Despite winning in the local election, his real
ambition was to work for one of the EU institutions.

Navrh rFeseni

Steps must/should be taken to solve the problem of ...
One (possible) way to solve/overcome this problem is to ...
An alternative solution to this issue is ...




FUNCTION PHRASE BANK — WRITING

Navrhy Omluvy

| think I/you/we should (go to) ... Neformalni fraze
Perhaps l/you/we could (go to) ... I'm really sorry (that) ...
What do you think about (going to) ...7 Sorry for bothering you.
What/How about (going to) ... ? Sorry to bother you.
How do you feel about (going to) ... ? Sorry for any trouble.

Would you like me to ... ?
Why don't we (go to) ... ?
Let's (go to) ...

Shall we (go to) ... ?

Do you fancy (going to) ... ?

P¥ijeti navrha

That sounds fantastic!
I'd love to go.

Well, it's worth a try.
| suppose it'll work.

-

Zamitnuti navrha

it doesn’t sound very good.

| don't think | fancy it.

I'm sorry, but | can’t join you.
I'm not really into ...

I've got some doubts about it.

| don't see how it could work.

Actually, 1 would prefer not to.

Poskytnuti rady

You should/ought to ...
You'd better ...
If | were you, | would ...

It might be a good idea (for you) to ...

Why don't you ... ?

Have you thought of/about ... ?

Zadosti

Neformélni fraze

Can you ..., please? / Could you ... ?

Do you think you could ... ?
Let me know if you can ...
Could you tell me ... ?

Formalni fraze

Sorry | didn’t write earlier, but | ...

Sorry | haven’t written for so long. / Sorry for not writing
for so long.

I'm writing to tell you how sorry | am to/about ...

1t will never happen again.

Formalni fraze

| apologise for ...
Please accept my apology for ...

Podékovani

Neformalni fraze

I'm writing to thank you for ...
Thank you so much.
It was so/really/very kind of you to ...

Formalni fraze

| really appreciate your help.

Thank you for sending it back to me.

| am really grateful for your help.

It was very kind of you.

| hope it is not too much trouble for you.
Thank you for doing me a favour.

Pozvani

I'd like to invite you to ...

I'd like you to come ...

Would you come to ... ?

I'm writing to invite you to (Warsaw/my party).
I'm having (a party).

I hope you'll be able to join us/to make it.
If you want, you can bring a friend.

You are welcome to ...

Join us today!

Come and meet me ...

Why don’t you come ... ?

Would it be possible for you to ... ?

| would be grateful if you could ...

| wonder if | could ask you to/for ...

| am writing to ask for your help/advice ...
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Navrhy

Omluvy

| think I/you/we should (go to) ...
Perhaps |/you/we could (go to) ...
What do you think about {(going to) ...?
What/How about (going to) ... ?

How do you feel about (going to) ... ?
Would you like me to ... ?

Why don't we (go to) ... ?

Let's (go to) ...

Shall we (go to) ... ?

Do you fancy (going to) ... ?

Prijeti navrha

That sounds fantastic!
I'd love to go.

Well, it's worth a try.
| suppose it'll work.

Zamitnuti navrhu

It doesn't sound very good.

I don’t think | fancy it.

I'm sorry, but | can't join you.
I'm not really into ...

I've got some doubts about it.
| don’t see how it could work.
Actually, | would prefer not to.

Poskytnuti rady

You should/ought to ...

You'd better ...

If | were you, | would ...

It might be a good idea (for you) to ...
Whydon't you ... ?

Have you thought of/about ... ?

Zadosti

Neformaélni fraze

Can you ..., please? / Could you ... ?
Do you think you could ... ?

Let me know if you can ...

Could you tell me ... ?

Formalni fraze

Would it be possible for you to ... ?
I would be grateful if you could ...
I wonder if | could ask you to/for ...

| am writing to ask for your help/advice ...

Neformalni fraze

I'm really sorry (that) ...

Sorry for bothering you.

Sorry to bother you.

Sorry for any trouble.

Sorry | didn’t write earlier, but 1 ...

Sorry | haven't written for so long. / Sorry for not writing
for so long.

I'm writing to tell you how sorry | am to/about ...

It will never happen again.

Formalni fraze

| apologise for ...
Please accept my apology for ...

Podékovani

Neformalni fraze

I'm writing to thank you for ...
Thank you so much.
It was so/really/very kind of you to ...

Formalni fraze

| really appreciate your help.

Thank you for sending it back to me.

I am really grateful for your help.

It was very kind of you.

1 hope it is not too much trouble for you.
Thank you for doing me a favour.

Pozvani

I'd like to invite you to ...

I'd like you to come ...

Would you come to ... ?

I'm writing to invite you to (Warsaw/my party).
I'm having (a party).

1 hope you'll be able to join us/to make it.
If you want, you can bring a friend.

You are welcome to ...

Join us today!

Come and meet me ...

Why don't you come ... ?

FUNCTION PHRASE BANK — WRITING

Navazani a udrzovani kontaktu

Vyjadreni ucelu/dusledku/pfi€iny

Navazani kontaktu

If you have any information, please contact/call/leave
a message for Alison on (0961224466).

If you are interested in ..., call (John/Ms White) on
(0961224466).

To join us, call ...

If you have seen it, please ...

Call me/us on ... for more details.

Udrzovani kontaktu

Drop me a line sometime.

| hope to hear from you soon.

Give me a call later.

Let me know if you can make it or not.
I was glad to hear about ...

Let me know as scon as possible.

Pobidnuti

Come on, don’t be afraid / it's not difficult / it's easy!

Why don't you come and meet interesting people / see
great things?

Come and tell us what you think.

Come and have fun!

Vyjadfeni pochybnosti

| have read the advert/about your services and/but | am
not quite sure if ...

| cannot understand if ...

It is not clear to me if ...

Vyjadreni zajmu

| am interested in ... / | have been looking for ...

1 am planning to ... and that is why | found this
advertisement/offer/text interesting/important.

I would like to thank you for/congratulate you on ...

| was very interested in your (article/editorial/presentation).

| was surprised/fascinated/shocked to ...

Vyjadreni preferenci

| really enjoy/like/love ... because ...

| prefer ... to ...

I'd like to ... / | hope to ...

... is great because ...

| find ... boring/dull.

I don't like / | can't stand / | really hate ...
It's not really my thing.

He worked as a volunteer in the Phillippines to/in order to help
local people organise their life anew after the tsunami.
The man committed the crime and therefore/consequently

was sentenced to life imprisonment.
The team missed their deadline because of/as a result of
numerous mistakes they had made right at the start.

Popis plani do budoucna

I might ...

It is my dream to ...

My ambition/goal is to ...
| hope that/to ...

I am thinking of ...




